
Monroe County Personnel – Employee Recognition Program 
Request for Recognition 
 
Complete all areas of this request form and submit to the Personnel Department to officially  
Request Recognition for your staff’s exceptional performance and service to Monroe County. 
 

Request Made By: Date of Request: 

Employee to be Recognized: Employee Number: 
Department: Original Hire Date: 
Thoroughly explain below why you are making this Recognition Request: 

 

Signature of Requester:  

Date Received by Personnel: 

Date Reviewed by Panel: 

Recognition Request Recommendation: (Please note that more than one item may be selected below.) 
 

� Formal note of appreciation from County Administrator 
� One item selection from Categories A-C 

 
County Board Chair Initials: Administrator Initials: Personnel Director Initials: 
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